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[HoJi0:)kenune
006 obecieuennn HHopMaMOHHOI Oe3onacHocTH obydaromuxces B MBOY «ICOIL um.
Codp.I1. Januniosa

1. Oo0mue nooxeHus

1.1. Hacrosiiee monoxenue pa3paboTaHo B cooTBeTCTBHM ¢ TpynoBeiM koaekcoM P® or
30.12.2001 Ne 197-®3 (¢ usM. u gom.), enepanbubiii 3akoHom o1 07.07.2003 Ne 126-03 «O
cBs3my», OenepansibiM 3akoHOM 0T 27.07.2006 Ne 149-03 «O6 unbopManuu, HHOOPMAIMOHHBIX
TEXHONOIUAX U 0 3amuTe nHdopmanuu"y, GenepanpHeiM 3akoHoM 0T 27.07.2006 Ne 152-®3 (B pen.
Ot 27.07.2011) «O nepconanbHbIX JAaHHBIX», DegepaibHbM 3akoHOM 0T 28.12.2010 Ne 390-D3 «O
0e30IacHOCTHY.

1.2. Hnadopmanmonnas 0Oe30macHOCTh SBIAECTCS OJHMM M3 COCTaBHBIX 3JICMCHTOB
KOMILIEKCHOH Oe3zomacHoctd. Ilox wungopmanuonnoit OesonmacHocteio MBOV  «JICOII  mm.
Codp.I1.Janunosa»y (mamee — VYUpexIeHHd) CIEAyeT IIOHMMATh COCTOSHHE 3alIMIEHHOCTH
HHGOPMALMOHHBIX PECYPCOB, TEXHOJOIWH HX (DOPMHPOBAHMA M HCIOJIL30BAHMA, & TAaKXKe IIpaB
CyOBEKTOB HH(OPMAIIMOHHOH JESATEIBHOCTH.

CucremMa uH(pOpMaIMOHHON O€30MacHOCTH HalpaBiIeHAa Ha NPEeAyNpeXICHHE Yrpo3, HX
CBOEBPEMEHHOE BBISIBIICHUE, OOHAPYKEHHUE, JTOKATU3ALHUIO H JTMKBUIAIHIO.

1.3. K oOwpextam uHpOpMaAMOHHOK 0€30IaCHOCTH B Y YPEXAECHUN OTHOCITCS:

¢ uH(GOPMAIMOHHBIE pPECYPCHl, COOEpXKaIlle IOKYMEHTHPOBAHHYIO HH(OPMALMIO, B
COOTBETCTBMH C MEPEUYHEM CBEICHUIN KOH(PUICHIMAIBHOTO XapaKTepa;

* uHpOpMaIHs, 3aUMTa KOTOPOH MpeaycMOTpeHa 3aKOHOJATENbHbIMH akTaMu PD, B T. u.
NepCOHANIbHBIE aHHBIC;

* CpencTBa M cHUCTeMbl MHGOpMAaTH3aLWH, IPOrpaMMHBIE CPEICTBA, aBTOMATH3MPOBAHHBIE
CHCTEMBI YIIPaBJIEHHS, CHCTEMBI CBS3U U IEpeNayd JaHHBIX, OCYLUECTBISIOIIHE IIpHEM, 00paboTKy,
XpaHeHHue U nepenaqy HHPOPMALUH ¢ O PAaHUUEHHBIM JOCTYIIOM.

1.4. Cucrema HHPOPMALMOHHOH 0€30IaCHOCTH OTDKHA 0053aTENbHO 00eCIeYnBaTh:

* KOH(HUICHHMATBLHOCTD (3AIMUTY MHOPOPMAIMK OT HECAHKIIMOHUPOBAHHOTO PACKPBITHS HIIU

nepexnaTta);



* [EJOCTHOCTH (TOUYHOCTH U MOJIHOTY HHGOPMAIINH U KOMITBIOTEPHBIX ITPOrpamMm);

* JIOCTYMHOCTb (BO3MOXHOCTH MONYYEHHS IOJB30BATENSIMH WHPOpPMALMK B OpeAeiax uX
KOMIIETEHIIHH ).

1.5. Obecnedyenue HHGOPMAITHOHHOH 6€30IIaCHOCTH OCYIIECTBIISIETCS 10 CIIEAYIOIUM
HaIpaBJICHUSIM:

* IIpaBOBas 3alllUTa - 3TO CIEHHATbHbIE 3aKOHBI, pyrve HOPMaTUBHBIC aKThl, IPaBUJIa,

IPOTIEYPHl © MEPONIPHUATHSI, 00eCIIEUHBAIOIIHE 3aIIIUTY HH(POPMAIIHK Ha TPABOBOM OCHOBE;

* OpraHM3allMOHHAS 3alliTa - JTO pErjaMeHTAlMs JAEATCIHLHOCTH YUpeXICHHS U
B3aMMOOTHOIICHUI HCIIONHHUTENEH Ha HOPMATHBHO-NPABOBOM OCHOBE, WCKIIOUAIONIAS MK
ocnabnsronas HaHECEHUe Kakoro-muoo yiepoa;

* WHXXEHEPHO-TEXHHYECKas 3allluTa - 3TO MCIOJIb30BAaHUE PA3THUHBIX TEXHHYECKHX CPEJICTB,

OPEISTCTBYIONIMX HAHECCHHUIO yIrepoa.

2. lean u 3axqauu obecrieyeHus de3onacHocTy uHpopmMauu

2.1.I'naBuolt wuenpto obecneueHus Oe30macHOCTH HHGOpMAIMH, HUPKYJTUPYOMEH B
YupexeHuH, IBIsSeTcs pealu3alus MoJoKeHUH 3aKkoHoAaTenbHbIX akToB Poccuiickoit ®enepanuu
Y HOPMAaTUBHEIX TpeGoBaHU# 1Mo 3aiuTe UHGHOPMAIMH OTPaHHYEHHOTO J0CTyna (Jajee Mo TeKCTy -
KOHOUACHUHAIbHON WM 3anminaeMoit uH(OpMalKK) U NpeAoTBpalleHue yiiepda B pesyibrare
pasrnalieHusi, yTpaTbl, YTEYKH, HCKAKCHUS W YHHUYTOXEHUS HHOpMaluu, ee He3aKOHHOTO
UCNOJB30BAHUS U HapylueHus paboThl HHPOPMAIIMOHHON cpelbl YUperkIeHuUsl.

2.2. OcHOBHBIMH 1IeJIIMU obecrieueHus 6e301acHOCTH HHPOPMAITHH SBIISIOTCS:

* MNpEeIOTBpAllCHHE  YTEUKH,  XWINCHHS,  HCKAKEHHWs, NOMNCIKA  HHPOpPMAIHUH,
HUPKYJIHPYIOLIEH B YupexAeHnu;

* [peIOTBpalleHUEe HAPYLIEHWH MpaB JIMYHOCTH OOydarolmxcs, pabOTHUKOB YUpPEXICHHS
Ha coXpaHeHUe KOHPHIESHITHAIEHOCTH HHPOPMAIIHH;

* IIpeOoTBpallleHHe HECAaHKIIMOHUPOBAHHBIX AeHCTBUH 110 OJI0KHPOBaHHIO HHQOPMATIHH.

2.3.  OcHOBHBIMH 3aa4aMu OOecIIeUeHUs 0e30MaCHOCTH HHPOPMAITHH SBIISIOTCS

* COOTBETCTBUE IOJOXEHHSM 3aKOHOIATEIbHBIX aKTOB U HOPMATHUBHBIM TPEeOOBaHUSM II0
3aIuTe HHPOPMAIIUH;

* CBOCBPEMEHHOE BBIABICHHE, OILEHKA H TIPOTHO3UPOBAHHE HCTOYHHKOB  YIpo3
HHGOPMALMOHHOH Oe30MaCHOCTH, NPUYHH U YCJIOBH, CIOCOOCTBYIOMIMX HAHECEHHIO YyinepOa
UHTEpecaM Y UpekAeHus, HapyUIeHUIO HOPMATIBHOTO (OYHKIIMOHUPOBAHUS U Pa3BUTHSA Y UPEIKICHHUS;

* CO3/aHUe MEXaHHW3Ma OIECPaTHBHOTO pearupoBaHusi Ha Yrpo3bl HHGPOPMAIMOHHOM

0€30ITaCHOCTH ¥ HEraTUBHBIE TCHACHIIUHN B CHCTCMC I/IH(I)OpMaI.II/IOHHBIX OTHOHICHHﬁ;



* 3h¢deKTHBHOE NpeceueHne HE3aKOHHBIX IOCATaTeNbCTB Ha HHGOPMAMOHHbBIE PECYPCEL,
TEXHUYECKUE CpeJCTBA W HHQPOPMAIMOHHBIE TEXHOJOTMH, B TOM YHCJIE € HCIOJIH30BAHHEM
OPraHU3aIlMOHHO-TIPABOBBIX M TEXHUYECKUX MEP U CPEJCTB 3alIUTHI HHPOpMALIH;

* Ppa3BUTHE CHCTEMBI 3allMTHI, COBEPUICHCTBOBAHUE €€ OpraHu3aiiM, ¢Gop™m, METOJOB U
CpeICTB MpeJOTBpallleHHs, TApUPOBaHUA ¥ HeHTpanu3amuu yrpo3  HHGOPMAIMOHHON
0€30MacHOCTH U JIMKBH/IAIMH TIOCIEICTBHM ee HapylIeHHUS;

* pPa3BUTHE U COBEPUICHCTBOBAHUE 3AIIUIIEHHOIO IOPUINYECKH 3HAYUMOTO 3JIEKTPOHHOTO
JIOKyMEHTO000pOTA;

* CO3JaHHE MEXaHU3MOB, O0ECHEUHBAIOIIUX KOHTPOJIb CHCTEMbl HHGOPMAallMOHHOH
0e30MacHOCTM M TapaHTHH JOCTOBEPHOCTH  BBIIIOJHEHHs] YCTaHOBJICHHBIX TpeOoBaHuUit
HH(OPMAITMOHHOH 6e30MacHOCTH;

* CO3JaHHC MCXAHU3MOB YIIPpABJICHU CHCTEMOH HH(bOpMaL[I/IOHHOﬁ 0e30MMacHOCTH.

3. IpaBoBbie HOpMBI 00ecnieyeHust HHPOPMaIHOHHOH De3onmacHoOCTH

3.1. YupexaeHne HMEET IMPaBO OIPEEIITh COCTaB, OOBEM U MOPSOOK 3alllUThl CBEICHHUI
KOHPUICHIHAIBHOTO XapaKTepa, NEPCOHANBHBIX JaHHBIX 00yJalomuXcs, paOOTHUKOB Y YpEXKICHHUH,
TpebOBaTh OT CBOHMX COTPYAHMKOB OOECHEUCHHMs] COXPaHHOCTH M 3allUThi 3TUX CBENEHUH OT
BHEIIHUX M BHYTPEHHHX YI'DO3.

3.2. Vupexnenue 0053aH0 00€CIeuynuTh COXPaHHOCTh KOH(pHIEHIHATIBHOH HHPOPMAITIH.

3.3. AnMuHHCTpaLMs Y UpexIeHus:

* Ha3HayaeT OTBETCTBEHHOTO 3a oOecneveHue HHPOpMaIMoHHOH O6e30MacHOCTH;

* HUMeeT IIPABO BKIIIOYATh TPeOOBaHUS 110 00eCIIeYeHHIO HHPOPMAIMOHHON O€301IaCHOCTH B
KOJUIEKTUBHBIH JIOTOBOD;

* WMEeT PaBO BKJIIOYATH TPeOOBAHHS 110 3allUTe HHPOPMAIIUH B JOTOBOPHI 10 BCEM BHJAM
JesITeIbHOCTH;

* paspabaThIBacT NEPEUCHb CBEJACHUH KOH(PHIEHIIMAIBHOTO XapaKTepa;

* HMeeT 1paBo TpeboBaTh 3aIUTHI HHTEPECOB Y UPEKACHUS CO CTOPOHBI FOCY1apCTBEHHBIX
U cyAeOHBIX HHCTAHIU.

3.4. OprasuzainvonHble ¥ (QYyHKIUOHAJIbHBIE  JOKYMEHTBl [0  OOECIEYECHHIO
HHPOPMaIOHHOH 6€30MacCHOCTH:

* TNpUKa3 JMpeKTopa YuYpeKJeHHs O Ha3HAYeHUU OTBETCTBEHHOIO 3a obecredyeHue
UH(POPMALTMOHHON 0€301IaCHOCTH;

* IEpeUCHD 3alMIaeMbIX HHQOPMAIIMOHHBIX pecypcoB U 0a3 TaHHBIX;

* MHCTPYKIHs, OINpejessdiolas IMOpSI0oK INPeAOCTaBlICHUs HHGOOPMAIMA CTOPOHHHM



OpraHH3alMAM [0 UX 3alIpocaMm, a TAKXKeE I10 IIpaBaM J0CTyIa K Hel COTPYAHHUKOB Y UpexIeHHS U JIp.

3.5.  Tlopsnok nomycka COTpYIHUKOB Y UpexJeHus K HHYOPMAIIMH [IPEIyCMaTPUBAET:

* NpUHATHE PAOOTHHUKOM O00S3aTENbCTB O HEpasIVAIICHUH MOBEPEHHBIX €My CBEICHHIM
KOH(HICHIHALHOTO XapakTepa,

* O3HaKOMJICHWE pabOTHHKAa C HOpPMaMH 3aKoHomatenbctBa P® u VYupexaenus o0
MHQOPMAIIMOHHOM  0€30IIaCHOCTH M OTBETCTBEHHOCTH 3@  pasryalieHHe  HHGPOpMaLUU

KOH(HICHIIHATTBHOTO XapaKTepa;

* HMHCTPYKTaX pabOTHHUKA CHEIHATUCTOM 10 HHGOPMAIIHOHHOM 6€30I1aCHOCTH;
* KOHTpOJb pPabOTHMKA OTBETCTBEHHBIM 32 MH(GOPMANHOHHYIO 6€301aCHOCTD, IpH paboTe ¢

nHbopMaLHell KOHQUICHIMATEHOTO XapaKTepa.

4. Opranusanus cucrembl ofecriedeHnss HHPOPMAIMOHHOM 6€30NaCHOCTH
4.1. B nemix peaiM3alM{ CTOSLIMX Iepe]l CHCTEMOM obecneyeHus HH(POPMAIMOHHOM
0€30I1aCHOCTH 3a/1a4 B Y UPeXICHUH YCTAaHABIHBAKOTCS:

*  3allUTa HHTEIUIEKTYalbHOH COOCTBEHHOCTH Y UPEXKIEHUS;

* 3alllUTa KOMIBIOTEPOB, JIOKAJBHBIX CETeH W CETH IIOOK/IIOYEHHS K CHCTEME
HnrepHera;

* OpraHu3alMs 3allUThl KOHOUACHIHMATHHON WHPOPMALUH, B T. Y. NEPCOHAIBHBIX
JaHHBIX paDOTHUKOB U O0YYaIOIIHUXCsT YUPEKICHHUS,

*  y4eT BCEX HOCHUTEJIeH KOH(PUIESHI[HAILHOM HHOPMAIIHH;

* KOHTPONb 33 HCIOJb30BAaHHUEM  JJIEKTPOHHBIX  CPEACTB  HHGOPMALHOHHOTO
obecrieyeHus IEATEIBPHOCTH Y UPEXKACHHS [0 IPIMOMY Ha3HAUYEHHIO,

* IPOTHBOJECHCTBHE (paKTaM HCIONB30BAHHUS IpPU pPaboTe HA IJIEKTPOHHBIX CPEACTBAX
HHPOPMALIHOHHOTO O0ECIIeUeHHs NEATEIbHOCTH Y UPEKACHUS HEIMIEH3UPOBAHHBIX IIPOTPAMMHBIX
IPOAYKTOB M DJJIEKTPOHHBIX HOCHTEIEH WHGOpPMalUU CIOCOOHBIX IIPOU3BECTH 3apa)i€eHHE
IPOrpaMMHOI0 oOecrieueH!sl BUPYCaMH;

* INpUHATHE MEpP K BOCIPELIEHHIO [JOCTyNa K WH(POPMALMOHHBIM MaTepHaiaMm,
NPH3HAHHBIM B COOTBETCTBHH C ACHCTBYIOIIMM 3aKOHOATENHLCTBOM SKCTPEMUCTCKHMH;

* oOyuenue nepcoHaia YupexJIeHHS IO Bompocam oOecredeHus HHPOPMAaUOHHON
0€e301aCcHOCTH;

* KOHTPOJIb 3a HPaBHJIBHOCTBIO UCIIOJb30BAHUS UMEIOIUXCS B YUPEXIEHUH CPEICTB

TejeOHHON U PaTHOCBSI3H.



S. Opranuszauus padoTsl ¢ HHPOPMAIHOHHBIMH PECYPCAMH H TEXHOJIOTHAMH
5.1. Jlas opraHu3anMH [€JONPOW3BOACTBA INPHMKA30M  JHPEKTOpa  YUPEKIACHHS
HA3HAYAeTCs OTBETCTBEHHOE JHIO. JIeTONMpOM3BOACTBO BEAETCS HAa OCHOBAHMH HHCTPYKIUHM T10
OpraHM3allMM  JeNOTPOM3BOACTBA, YTBEPHKACHHOH JMpeKTOpoM Yupexaenus. KoHTpols 3a
IIOPSIIKOM €T0 BeJIeHHs BO3/IaraeTcsl Ha OTBETCTBEHHOTO 32 HH(OPMALMOHHYO 6€3011aCHOCTb.
5.2. CucreMa opraHu3alidy AeI0NPOU3BOICTBA:
e ydeT BCEH MOKYMEHTalUH YUPEXKICHHS, B T. Y. U Ha DIEKTPOHHBIX HOCHUTENSX, C

»

knaccudukanueil no chepe NpUMEHEHHS, J1aTe, COACPKAHUIO;

+ perucTpanus ¥ ydYeT BCeX BXOIAMNX (MCXOIAIMX) JOKYMEHTOB YHUPEKIACHHS B
CHeNHaNbHOM JKypHale HH(OpMauuu O Jare MHONyYeHHs (OTIPABIEHHMS) JOKYMEHTa, OTKyZla
ITOCTYTIHJI WM KyJa OTIIpaBJieH, Knaccudukanus (TIMChMO, IPHKa3, PACTIOPSIKEHHUE 1 T. 11.);

perucrparusi AOKYMEHTOB, C KOTOPBIX JIEJIAOTCS KOIMHH, B CIICIHAIBHOM JKypHAIE
(1aTa KONMpPOBAaHMs, KOJNMYECTBO KOMHH, /1 KOO WM C Kakod NEIblo IPOU3BOAKTCA
KOIIMPOBAHHE);

¢ 0COOBI peXUM YHUYTOXKEHHS TOKYMEHTOB.

5.3. B xojie HCIONB30BaHMd, Iepeiadyd, KOMMPOBAaHUA M MCIOJHEHHS NOKYMEHTOB TaKkKe
HE00X0MMO COOJIIOIaTh OIIPENCIICHHBIE IPABUIA:

5.3.1. Bce MOKYMEHTHI, HE3aBUCHMO OT IpHQa, NEPENAOTCS UCIOTHUTEMO MOA POCIHCH B
XKypHaJie y4eTa JOKYMEHTOB.

5.3.2. JlokymenTthl, jgena u wm3jaHus ¢ rpuboM «Jlas  cinyxeOHOro  II0JIB30BAHUS)
(«OrpaHMYEHHOTO MOJIB30BAHUS») HODKHBI XPAHHTBCA B CIY)KEOHBIX MOMCIICHHAX B HANEXKHO
3aMEpacMbIX M omedaThiBaeMplx wikadax. Ilpm 3ToM JIODKHBI OBITE CO3MAHBI  yCIOBHS,
o0ecreunBaroiye uX PU3NIECKyr0 COXpaHHOCTb.

5.3.3. Bbimanspie s paboTel Jena W JlokymeHThl ¢ Tpudom «Jlisg  cmyxeOHOro
H0JIb30BaHus («OrpaHUUEHHOTO MOJB30BAHHU) MOIEKAT BO3BPATY B KAHLEISAPHIO B TOT XKE JICHSD.

5.3.4. Tlepenaua JOKYMEHTOB MCTIOIHHUTEIIO IPOU3BOIUTCS TOJIBKO Yepe3 OTBETCTBCHHOIO 32
OpraHU3aIMIO JeJIONPOU3BOJCTBA.

5.3.5. 3ampelnaeTcs BHIHOCHTBH JOKYMEHTBI ¢ Tpudom «Jlst citykeGHOro mojb30BaHUA» 32
npenensl Y upexacHus.

5.3.6. 1lpu cmeHe pabOTHHUKOB, OTBETCTBCHHEBIX 3@ Y4Y€T M XpaHEHHE JOKYMEHTOB, ICN M
M3IaHUH, COCTABIIAETCS IO IPOM3BOJIBHOM (HopMe aKT IprHeMa-lepeiadun JOKyMEHTOB.

5.4. Bcé  mnporpamMMHOe O0ECHEUEHHE YCTAHABIMBACTCA TOJBKO C  Pa3pelICHUsA

OTBETCTBEHHOI'O 3a MH(GOPMAIIMOHHYIO O€30IIaCHOCTb.



